
Highway Recovery Ltd is a equal opportunities employer and we positively welcome your application irrespective of your gender, race, disability, colour, ethnic or national origin, nationality, sexuality, marital status, , religion, trade union activity and age.

This form is also available in larger print, Braille or on a audio tape on request
Position Applied for: _____________________________________

1. Personal Details

	First Name(s):
	
	Surname:
	
	Title: e.g (Mr, Mrs, Ms)
	

	Address:
	
	
	
	
	

	
	
	
	
	Postcode:
	

	Daytime tel no:
	
	Evening tel no:
	
	
	

	Mobile tel no:
	
	E-mail
	
	
	

	Current driving licence
	YES  /  NO
	
	

	Groups:
	
	Expiry Date
	

	Details of endorsements:
	
	
	


2. General Information
Are you related to an employee of Highway Recovery? YES 
NO

If yes, please provide details:

Name: _____________________________________





Position: ___________________________________






Relationship: ________________________________

3. Arrangements for Interview

If you have a disability, are there any arrangements which we can make for you if you are called for an interview and / or work based exercise?   YES 
NO
If yes, please specify (E.g. ground floor venue, sign language interpreter, audio tapes etc.)
4. Education / Qualifications (including overseas) Please start with secondary education
	From
	To
	Secondary School /
	Examinations Taken
	Results &
	Dates

	Mth
	Yr
	Mth
	Yr
	College / University etc…
	or to be taken
	Grades
	gained

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


5. Training Please list any course(s) which you have undertaken which are relevant to the job.
	Year


	Organising Body
	Course Title
	Length

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please continue on a separate sheet if necessary
6. Past Employment & Experience (if any) include voluntary or other relevant experience.
	From
	To
	Employer
	Job Title
	Reason for Change

	Mth
	Yr
	Mth
	Yr
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


7. Criminal Record Please note any criminal convictions current or ‘spent’ under the Rehabilitation of Offenders Act 1974. If none, please state. (Please note that Highway Recovery are exempt from the Rehabilitation of Offenders Act 1974 due to our work with the police. All applicants will have to undergo a Criminal Record Bureau check.)
	

	


8. Health Details

Are you disabled?    YES 
No

If yes please give details and specify any special needs in relation to your disability.

	

	


Please list any diseases; disorders; allergies; muscular or muscular skeletal injuries from which you have suffered or do suffer.

	

	


Please list any form of medicine, drugs or treatment you are currently and / or regularly receiving.

	

	


Please list all absences from work in the past 12 months and the reasons for such absences.

	

	


9. References Please give details of two references were we may obtain both character and work experience references.

Please put a tick in the relevant box (es) below if you do not wish us to take up a reference without your consent.

1.
	Name:
	
	
	
	
	

	Address:
	
	
	
	
	

	
	
	
	Postcode:
	
	

	Tel no:
	
	
	E-Mail:
	
	

	Job title:
	
	
	Relationship to you:
	
	


2.
	Name:
	
	
	
	
	

	Address:
	
	
	
	
	

	
	
	
	Postcode:
	
	

	Tel no:
	
	
	E-Mail:
	
	

	Job title:
	
	
	Relationship to you:
	
	


10. Data Protection Act 1998 – Consent and Certification of Details & Declaration
The information in this application form may be used by Highway Recovery Ltd in the monitoring and progression of it’s Equal Opportunities Policy. As the information will only be used for statistical purposes you will not be identifiable. Your personal details in this form may be used in the detection and prevention of fraud, where this occurs you will be identifiable.
Application forms of unsuccessful applicants will be destroyed after 5 years. 

I, (print name):













1. Consent to Highway Recovery Ltd recording and processing information on this form. I understand that this information will be used for monitoring and statistical purposes and my consent is conditional upon Highway Recovery Ltd complying with their obligations under the Data Protection Act 1998.

2. Confirm that the information is complete and correct and that untrue or misleading information will give my employer the right to terminate any employment contract offered.

3. Agree that the organisation reserves the right to require me to undergo a medical examination.

Should we require further information and wish to contact your doctor with a view to obtaining a medical report, the law requires us to inform you of our intention and obtain your permission prior to contacting your doctor.
Signature:







Date:






	For Office Use Only:


	Interview Date:
	
	Offer Letter:
	
	Rejection Letter
	
	Acceptance
	Y / N
	References
	Y / N

	
	
	
	
	
	
	
	
	
	

	Medical
	Y / N
	
	Pass to Admin:
	
	
	Dead File / New File
	

	
	
	
	
	
	
	
	
	
	


Recruitment Monitoring
	Name:
	

	Position Applied for:
	

	Ref No (if applicable)
	


Gender

I am:      Female 
    Male


Date of Birth:



 Age:



Ethnic Origin

To assist us in monitoring our Equal Opportunities Policy, please tick or compete the following:

A) White

	British
	
	Albanian / Kosovan
	
	Roma
	
	Irish
	
	Bosnian
	

	Any other White background please write in below:

	


B) Mixed
	White & Black - Caribbean
	
	White & Asian
	
	White & Black - African
	
	Asian & Black
	

	Any other Mixed background please write in below:

	


C) Asian or Asian British

	Indian
	
	Kashmiri
	
	Pakistani
	
	Bangladeshi
	

	Any other Asian background please write in below:

	


D) Black or Black British

	Caribbean
	
	African
	
	
	
	
	

	Any other Black background please write below:

	


E) Chinese or other ethnic group

	Chinese
	
	Vietnamese
	
	Arab
	
	Afghan
	
	Kurdish
	

	Any other please write in below:

	


Recruitment Monitoring continued……

Disability

The Disability Discriminations Act 1995 defines a person as having a disability if he / she has a physical or mental impairment which has a substantial and long term adverse effect on his / her ability to carry out normal day to day activities.


Do you have a disability as defined above?   YES            
NO

Employment Status


Are you currently unemployed?

         YES

NO

How did you hear about this vacancy?
	Local Paper
	

	
	

	Website
	

	
	

	Job Centre
	

	
	

	Word of Mouth
	

	
	

	Other (please specify)
	
	




To demonstrate Highway Recovery’s commitment to the employment and career of people with disabilities, an interview will be guaranteed to those who meet the essential job requirements and, where necessary reasonable adjustments to working arrangements and premises will be made.

How is disability determined?

The Disability Discrimination Act 1995 defines a disability as ‘A physical or mental impairment which has a substantial and long term adverse on a person’s ability to carry out normal day to day activities’. To be eligible for the guaranteed interview scheme, you must meet the essential job requirements and have a disability as defined by the DDA 1995 as above.

	Name


	

	Do you consider yourself to have a disability?
	YES
	NO



	If yes, please provide a brief description of your disability:



	

	Please give details of any special needs or requirements that you would need us to make if you are invited to interview.?



	

	If you are appointed to this post, do you feel that any special aids, equipment or arrangements would be required to take account of your disability / impairment?



	

	Please note that if you provide any false declaration of disability to obtain an interview, Highway Recovery Ltd may withdraw any offer of employment or, if already appointed, may lead to dismissal.


APPLICATION FOR EMPLOYMENT
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Guarantee Interview Form





CONFIDENTIAL
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